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DAITHOQC QUOC GIAHANQI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM HO TRQ SINH VIEN Doc lap - Tu do - Hanh phic

Sé: 01 /TB-HTSV-TCCB Ha NGi, ngay 04 thang 01 niim 2022

THONG BAO
TUYEN DUNG LAO PONG HQP PONG

Trung tdm HJ trg sinh vién, Pai hoc Quéc gia Ha Noi 12 don vi hanh
chinh sy nghiép c6 chirc ning to chic thuc hién cdng tac quan Iy, phuc vu hoc
sinh, sinh vién, hoc vién cao hoc, nghién ctru sinh (sau day goi chung la HSSV)
noi trd; cung cap cac dich vu nham ning cao doi séng va hd tro hoc tap, nghién
ctru khoa hoc cho HSSV; to chic cac hoat dong tu van, hudng nghiép, boi
dudng cac ky ning can thiét cho HSSV.

Hién nay Trung tdm can tuyén dung nhan su nhu sau:
Vi tri tuyén dung: Ké toan tong hop, lam viéc tai Phong Ké hoach Tai chinh -
Trung tam Ho tro sinh vién.
Pia diém lam viéc: 144 Xuan Thiy- Cau Giay - Ha Noi.
S6 lwgng: 01 nguoi
M0 ta cong viéc:

- Ké toan tong hop: Thuc hién cac nghiép vu ké toan tong hop kiém soét
hd so chitng tir, dinh khoan va hach toan trén phan mém ké toan.

- Lap, kiém tra s6 tdng hop, so chi tiét ké toan.

- Lap bao céo tai chinh, bao cdo quyét toan theo quy dinh.

- Céc bao cao theo yéu cau quan tri ndi bd.

- Mot s6 ¢ong viéc khac trong nhiém vu theo sy phan céng cua 1anh dao
phong
Yéu ciu/ Khung ning lec:

- Tot nghiép dai hoc chuyén nganh tai chinh/ké toan hozc kiém toan.

- Tinh tinh cén thén, trung thuc, trach nhiém, y thirc ky ludt cao; nguyén
tic trong thuc hién cong vigc.

- Yéu cau vé k¥ ning:

+ K¥ nang 1ap ké hoach.



+ K¥ nang phan tich, tong hop, danh gia s liéu va lap bao céo; du béo tinh
hinh tai chinh.

+ K¥ niang dam phan, thuong thao hop déng va cac van dé lién quan tai
chinh.
Quyén loi:

- Ky hop ddng lao dong, bao hiém va cac ché do khac ctia Trung tim sau
khi két thiic hop dong thir viéc.

- Puoc huong thu nhép ting thém hang thang theo quy ché chi tiéu noi bo
sau khi két thiic hop dong thir viéc va thuc hién ky tiép HDLD 1an thir nht.

- Méi truong 1am viée than thién, nang dong giip nguoi lao dong cbd co
héi hoan thién k¥ ning, hiéu biét vé vi tri viéc lam.

- Puoc tham gia tap huén, dao tao, boi dudng vé kién thuec, k¥ nang theo
vi tri viéc lam dang dam nhi¢m.

- Pugc tham gia cac hoat dong phong trao do PHQGHN va Trung tdm to
chuec.
Thoi gian 1am viée: 8 tiéng/ ngay (40 gid/tuan) trong gid hanh chinh
Mikc lwong:

+ Thr viéc: 01 thang

+ HDLD sau thir viéc: muc luong hé¢ sb theo quy dinh, cdn cur vao thoi
gian thuc hién cong viéc 1am ké toan.
Hinh thic tuyén dung: Xét tuyén thong qua phong van
Ho so:

- Pon duy tuyén, yéu cau c¢6 dan anh (theo mau giri kém thong bao nay)

- So yéu li lich c6 dan anh 4x6 (khong qué 06 thang).

- Ban sa0 gidy khai sinh, cac van bang, chtng chi.

- Giay kham stic khoe trong thoi gian 06 thang tinh dén ngay tuyén dung.

- Chig minh thu, ho khau photo c¢éng chimng.

- Pon xin viéc viét tay.
Thoi gian, dia diém ndp ho so:

Ung vién ndp hd so tryc tiép (khong gii qua buu dién) tai Phong Hanh

chinh - Té chue, Trung tam Ho tro sinh vién, 6144, bPuong Xuan Thay, Quan



Cau Giy, Thanh phd Ha Noi, so dién thoai: 024.37547422 trong gid hanh chinh
ké tir ngdy 04/01/2022 dén ngay 25/01/2022.
Ghi chii: ho so khéng trd lai.

GIAM POC

Noi nhan:
Website Trung tam;
Trudng cac phong/ban,;
Luu: VT, TCCB, BTO06.
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